Project Closeout Form
One Step Access LLC
Complete the applicable fields. If you need an accommodation or another way to provide this information, contact One Step Access.
Project Information
Client:
____________________________________________________________________________
____________________________________________________________________________
Organization:
____________________________________________________________________________
____________________________________________________________________________
Project name:
____________________________________________________________________________
____________________________________________________________________________
Completion date:
____________________________________________________________________________
____________________________________________________________________________
Closeout Review
Deliverables received:
____________________________________________________________________________
____________________________________________________________________________
Outstanding items, if any:
____________________________________________________________________________
____________________________________________________________________________
Retesting requested?:
____________________________________________________________________________
____________________________________________________________________________
Follow-up services requested?:
____________________________________________________________________________
____________________________________________________________________________
Client comments:
____________________________________________________________________________
____________________________________________________________________________
One Step Access notes:
____________________________________________________________________________
____________________________________________________________________________
Acknowledgment
Name:
____________________________________________________________________________
____________________________________________________________________________
Date:
____________________________________________________________________________
____________________________________________________________________________
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