Project Change Request
One Step Access LLC
Complete the applicable fields. If you need an accommodation or another way to provide this information, contact One Step Access.
Client and Project
Client name:
____________________________________________________________________________
____________________________________________________________________________
Organization:
____________________________________________________________________________
____________________________________________________________________________
Project name:
____________________________________________________________________________
____________________________________________________________________________
Email:
____________________________________________________________________________
____________________________________________________________________________
Requested Change
Describe the requested change:
____________________________________________________________________________
____________________________________________________________________________
Reason for the change:
____________________________________________________________________________
____________________________________________________________________________
Requested deadline:
____________________________________________________________________________
____________________________________________________________________________
Does this change affect existing deliverables?:
____________________________________________________________________________
____________________________________________________________________________
Does this change affect testing or remediation scope?:
____________________________________________________________________________
____________________________________________________________________________
Additional information:
____________________________________________________________________________
____________________________________________________________________________
Acknowledgment
I understand that scope changes may affect schedule and pricing:
____________________________________________________________________________
____________________________________________________________________________

One Step Access LLC | Accessibility consulting, testing, remediation, training, and practical accessibility support




